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CLEAR CREEK PINES UNIT TWO WATER WELL USERS ASSOCIATION, INC. 

AN ARIZONA NONPROFIT CORPORATION 

BYLAW AMENDMENTS 

1. MAXIMUM # OF MEMBERS - Reference Bylaws paragraph 5.3 of section 5.

Amendment – Board of Directors Meeting Minutes 9/1/86.

Maximum # of members/lots is at the discretion of the Board of

Directors.

Amendment – Board of Directors Meeting Minutes – 9/15.85. 

Maximum # of members/lots may not exceed 40. 

2. NEW MEMBERSHIP PRICE - Reference Bylaws paragraph 5.3 of section 5.

Amendment – 1988 Annual Membership Meeting

Membership price is $4000.

Amendment – 1985 Annual Membership 

Meting Membership price is $3300. 

3. ANNUAL MEMBERSHIP MEETING – Reference Bylaws paragraph 2.1 of

section 2.

Amendment – 1989 Annual Meeting

Annual meeting will be during the Labor Day weekend at Clear Creek

Pines Unit 2.

Amendment – Board of Directors Meeting Minutes – 9/1/86. 

Annual meeting will be around the 4th of July Holiday at Clear Creek 

Pines Unit 2. 

4. MEMBERSHIP APPROVAL – Reference Bylaws paragraph 5.3 of section 5.

Amendment – Board of Directors – 9/1/86.

A Board of Directors telephone vote to approve a new member is

acceptable.

5. PRINCIPLE OFFICE – Reference Bylaws paragraph 1.2 of section 1.

Amendment – Board of Directors Meeting 5/26/2018.

The principal office of the corporation shall be 315 Ridge Road,

Happy Jack, Arizona 86024.

6. BOARD OF DIRECTORS – Reference Bylaws section 3.

Amendment – Board of Directors Meeting 5/26/2018.

The number of directors shall be not less than three, nor more

than eleven.
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7. BOARD OF DIRECTORS ANNUAL MEETING – Reference Bylaws paragraph 3.3 
of section 3. 

Amendment – Board of Directors Meeting 5/26/2018. The annual 

meeting of the board of directors shall be held during the month 

of September on Labor Day weekend. 

 

8. OFFICERS – Reference Bylaws section 4. 
Amendment – Board of Directors Meeting 9/2/2017 

▪ Added Operations and Maintenance Officers – Reference Bylaws 

new paragraph 4.7 of section 4. 

▪ Added Water Quality Officer – Reference Bylaws new paragraph 

4.8 of section 4. 

 

9. OPERATION AND MAINTENANCE OFFICER – Reference Bylaws paragraph 4.7 
of section 4. 

Amendment – Board of Directors Meeting 5/26/2018 

▪ Added position description. 

 

4.7 Operation & Maintenance Officer. The role of the Operation & 

Maintenance Officer is to ensure the safe reliable and quality water 

system 24x7 operation in full compliance with laws and regulations 

of Arizona. The Officer shall schedule, coordinate and provide 

quality assurance for all maintenance activities required for the 

entire water system up to and including the individual property 

water delivery shut-off valve.  The Officer shall promptly respond 

to water system trouble calls from property owners. The Officer 

shall report system outages to Board of Directors and Officers to 

facilitate communication with property owners. Resolve problems as 

they arise whether directly or through contractors to provide 

construction, repairs or perform periodic maintenance.  To minimize 

water system operation outages, the Officer shall retain 

contractors with the knowledge and skills necessary to expedite 

repairs. When engaging contractors the scope of work, schedule and 

cost shall be approved by the Board of Directors. The Water Quality 

Officer and the contract ADEQ Certified Water System Operator (see 

the Water Quality Officer) shall review and approve maintenance 

activities (planned and unplanned) to assure compliance with ADEQ 

water quality standards. The Officer shall assure the following 

documentation is maintained and available to the Board of Directors 

and Officers. 

  

1. System changes shall be documented and approved by the Board 
of Directors.  

2. As built-system design documentation that includes an 

inventory of equipment for the water well, storage tanks, 

pressure system and distribution water lines and valves. 
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3. Maintenance records shall be logged and include preventative 
maintenance (completed and planned), system failures and 

repairs.  Include documented evidence of approval by the 

contract ADEQ Certified Water Operator. 

4. Provide budget estimates for sufficient funding reserve for 
planned and unplanned water system maintenance. 

5. Maintain a list of available service contractors that are 
retained and/or experienced with water system construction, 

maintenance and repairs.  

6. Other documents that support system operation and maintenance 
or assigned by the Board of Directors. 

 

10. WATER QUALITY OFFICER – Reference Bylaws paragraph 4.8 of 

section 4. 

Amendment – Board of Directors Meeting – 5/26/2018 

▪ Added position description. 

4.8 Water Quality Officer. The role of the Water Quality Officer is 

to oversee the work of the contract ADEQ Certified Water System 

Operator and provide liaisons with ADEQ or other regulatory agencies 

and member agencies, as it relates to activities that may affect 

water quality or compliance with regulations. The Officer shall 

promptly respond and resolve regulatory or customer questions, 

activities or complaints related to water quality. The Officer shall 

promptly respond and communicate water quality issues with the Board 

of Directors and Officers to facilitate communication with the 

community of property owners. The Officer is responsible for the 

effective supervision and administration of the Water System 

Operator including contractor replacement, records management, 

budget preparation, performance management, prioritizing and 

assigning work and related activities.  The ADEQ Certified Water 

System Operator is a critical contract position that is not a Unit 

2 property owner and engaged without interruption in service to 

perform water system monitoring, testing and advice on proper water 

quality procedures for operation and maintenance. The Operation & 

Maintenance Officer must have documented approval by the Water 

System Operator to perform maintenance activities on the water 

system. The Officer shall assure the following documentation is 

maintained to be audit ready by ADEQ and available to the Board of 

Directors and Officers. 

 

1. Water Quality Lab Test Reports. 
2. Test procedures for Water Testing 
3. System Operating Procedures that guide the well, water 

storage, pressure and distribution system operation, 

maintenance and repair. 

4. Provide budget estimates for water quality related operation 
as well as planned and unplanned system maintenance. 
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5. Documented evidence of approval by the ADEQ Certified System 
Operator to perform system maintenance activities. 

6. Other documents that support water quality operation or 

assigned by the Board of Directors. 

 

11. ASSESSMENTS – Reference Bylaws paragraph 5.4 of section 5. 

Amendment – Board of Directors Meeting – 9/2/2017 

▪ Documented past amendment by the Board of Directors that has 

been exercised consistently since the early years of the 

corporation. 

Members with multiple memberships will be assessed on the first 

membership. Other memberships for vacant lots without water 

hookup are waived. 

 

12. STATUTORY AGENT – Reference Bylaws section 10. 

▪ Added section 10 that moves the identification of the Statutory 

Agent to the Bylaws from the Articles of Incorporation so it 

can be amended by the Board of Directors as needed. 

 
This corporation hereby appoints the Statutory Agent to be: 

Larry Heimer 

Heritage Certified Public Accountants, PLLC 

1440 E. Missouri Avenue 

Suite C200 

Phoenix, Arizona 85014 

T: 602.433.2727 | F: 602.433.1507 | E: lheimer@heritageadvisorsllc.com 
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